INDIAN INSTITUTE OF TECHNOLOGY, GANDHINAGAR
Gandhinagar, Palaj — 382355
Gujarat

Advertisement No.: MIS/IITGN/IMS/PD/201415-005/Advt0042

Indian Institute of Technology, Gandhinagar (IITGN) invites candidates for the contractual post for its
Institute Management System (IMS) as mentioned below:

Project Title Institute Management System

Position Assistant/Associate Project Manager

Vacancy 1

Consolidated Monthly Pay INR 35,000/- to INR 55,000/- per month

Tenure 24 Months, commensurate upon satisfactory
performance evaluation after 12 months.

Minimum qualifications:

BE/B.Tech in Computer Science, Information Technology or any other relevant/related branch of
engineering (regular) Or BCA/B.Com + MBA (Human Resource) with minimum of 60% marks.
Minimum 3 vyears of experience in project management in planning & development
/Finance/Administration/Finance at Managerial/Officer level.

Must possess a customer service mindset and a desire to take on tough and challenging projects.
Must possess excellent English verbal and written communication skills.
Strong project management skills

Preferred qualifications/Skills:

Project management experience in any of the IITs/NITs or any premier Institute would be an added
advantage.

Experienced Service Management professional.

Ability to build and maintain strong relationships to facilitate effective collaboration, information
gathering and strategic decision making.

Excellent time management and organizational skills.

Excellent communication and analytical skills, with a demonstrable bias toward action.

Should be able to work effectively, with minimal day-to-day supervision, and within a team
environment to significantly contribute to the success of the team.

Attention to detail, accuracy, organization, and great follow-up skills essential.

Responsibilities

Work closely and collaboratively with IITGN faculty and other stakeholders (staff, students) to
organize, coordinate and liaise on the IMS project.

Coordinate communication with various IITGN stakeholders and project management office for
problem solving and requirement gathering/Elicitation.

Able to communicate professionally during stressful situations, maintaining composure and
resolving problems effectively and positively.

Developing innovative recruitment strategies and managing the end to end hiring activities,
delivering an efficient and effective service to all involved in the hiring process.

Organize and track all project documents, invoicing, project payments.




Note : In case, a suitable candidate is not found for the Associate Project Manager post, the candidate may
be considered for the position of Assistant Project Manager.

How to Apply:

Interested persons are requested to apply online at the following portal:
https://recruitment.iitgn.ac.in/projectstaff/

No manual/Paper/Email application will be entertained.

Candidate should present his PAN Card (only) for identification and verification purposes. The
PAN Card number needs to be entered in the application form at an appropriate place.

Read the instructions carefully and fill in the online application form giving accurate information
about your candidature.

Selection Process:

Eligible candidates shortlisted based on the submitted online application will have to
appear for the selection process conducted at ITGN premises.
The selection process may consist of a written & programming test followed by a personal interview.

IITGN reserves all the rights, not to call an applicant for an interview, without assigning any reason.
The decision of the selection committee formed by IITGN is final and binding to all. No

queries related to the same shall be entertained.

Fulfilment of “Minimum Qualifications” and “Eligibility” does not entail a call for the

interview. The applications received in response to the advertisement shall be scrutinized and only
candidates shortlisted from valid applicants, on basis of better qualification and quality of relevant
experience, shall be called for written test and/or interview.

General Conditions and Instructions:

Candidates must be ready to relocate anywhere in India at specified location/office decided by IIT
Gandhinagar

Relaxation of age and/or educational qualifications will be considered in case of exceptionally
meritorious candidates, with prior approval of IIT Gandhinagar.

The candidate is liable to be rejected at any stage of recruitment process or even post recruitment,
if any information provided by the candidate is false or is not found to be in conformity with
eligibility criteria mentioned in the advertisement.

The E-mail ID entered in the online application form must remain valid for at least next one year.
No change in the E-mail ID will be allowed, once entered. All future correspondence would be sent
via Email only.

Shortlisted candidates must bring their original and photocopies of PAN card, marksheets,
certificates and testimonials of work experience at the time of written test and/or interview.
Candidates employed with Government Departments / PSUs / Autonomous Bodies / Educational
Institutions have to produce NOC at the time of Interview without which they shall not be allowed
to appear for the same.

IITGN reserves the right to cancel/restrict/ enlarge/modify/alter the recruitment process, if needed,
without issuing any further notice or assigning any reason whatsoever.

IITGN reserves the right not to select any candidate for the post(s).

Incomplete applications will be summarily rejected.

No interim correspondence will be entertained. Canvassing in any form shall lead to automatic
disqualification.

Important Dates:



Within one month of the
approval of the
advertisement

Commencement of Online application through
website

Last date of submitting online application through | At least 3 weeks from the
website date of commencement of
online application.

Dean R&D
IIT Gandhinagar



