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National Health Mission, Gujarat
Advertisement for Recruitment of

Professionals on Contractual Basis

State Programme Management Unit requires following Project Personnel on

contract basis.

Sr. Name of
Cadre

Education Qualifi cation

1 State
Accountant

G*dr.t. i" commerce with DiPloma /

Certiflcate in computer applications'

Knowledge of, M.S Office' Basic skills

in ofllce management and tilling

systems. Good typing and data entry

skills in I-.nglish & Guiarati'

Experience: Minimum 3-5 Years work

expericnce. Working knowledge in

tinglish Knowledgc of accounting and

other software tike M.S. Olfice/ tally/

RCtl software etc

PPlication will be accePted'

link of which will start frorn Dt'23lOSl2O22at 12 A'M' on website

t Ufrrlu".ogyasathi.gujarat'gov'in will be active up to Dt'0610612022

at l1:59 P.M.
. Salary rvill be determincd on the basis o1'experience & Qualification'

. For more updated details related to the recruitment of above mention post

please visit above website.
sd/-

Mission Director
National Heatth Mission

Gandhinagar
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State Accountant: (SNCiNRIIMI NH)

Reporting Officer: Additional Director (Health/FW)

Summary of job:
To.compile and present financial data received from districts, basic analysis of reportsand assist in information management and_ report preparation for program nronitoring.
Maintain all records and reports relevant to the p.ogiu*.

Qualification: Graduate in commerce with Diploma / Certificate in computer
applications. Knowledge of, M.S office. Basic skilis in office management and filling
systems. Good typrlg and data entry skills in Engrish & Gujarati.

Experience: Minimum 3-5 
. 
years work experience. Working knowledge in EnglishKnowledge of accounting and other softwure iike M.s. office ttil,ytncH slftware etc

Honorarium: Minimum consolidated honorarium @ Rs. 13,000 /- per month, based onqualifi cation and experience

Specific duties and responsibilities will include:

l' To feed collected data-in accounting software, compile, analyzeand present this torespective Program Officer-
2' To assist in preparation of reports and budget documents related to RCH-II/ NRHM

Programme
3' To prepare feed back reports/queries on the reports received from the districts; Statelevel and other partner agencies.

1 To handle primary issues related to MIS and computers.5' To maintain proper filling system of reports and other papers received byCommissionerate regularly.
To ensure proper up keeping and maintenance of computers and other peripherals.
To provide secretarial assistance to respectiv. progrurre officer uno ,uintuin fiop.,registers and records of the same.

8' Monitoring of recording / reporting system through field visits and submit visit note
^ with appropriate suggestions / actions for improvJment9' Support Account Cell of Commissionerate in preparation of various software andmonthly /quarterly reports.

6.

7.

.1

l0' Assist the Directorate of Family Welfare in all the matters relating to FinanceRCH-IIAIRHM programme.
I I ' Maintain vouchers, soE and other accounts statements, bank account etc. 

I

12' To attend 19 uny other duties/responsibilities assign.o uy the authorities and thereporting officer.


