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Chief
Finance
Officer

>

D)

*,

Qualification & Experience

Chartered Accountants : 05 or more years of post-
qualification experience in any recognized firm or
government organization

Experience in reputed corporate will be preferred.

Age : Maximum 45 Years

Roles & responsibilities
Responsible for fund flow management.

Setting up system of accounting and financial
management.

Draw a financial policy and underlying systems and
procedure for execution of the policy.

Facilitating the understanding of performance of
organizational functions/units.

Assets and liability management.

Managing risk in relation to setting and achieving the
organization's objectives.

Implementing and monitoring effective internal control
systems.

Ensuring relevant and useful internal and external
business reporting

Any other function that may be assigned by the competent
authority of the company from time to time.

Type of Appointment
Contractual Appointment (11 months)

Emoluments

Rs.50,000/- to Rs.75,000/- fixed per month considering the
educational  qualification/  working  experience &
performance of the candidate during the personal
interview.




Company
Secretary

% Qualification & Experience

e Member of Institute of company Secretaries of India

And
e Minimum 2 years of post-qualification experience as
Company Secretary in any recognized CS firm or
government organization regarding dealing with legal
and regulatory matters of the company and good
knowledge of Companies Act.

% Age : Maximum 45 Years

e Roles and responsibilities
The Company Secretary is primarily responsible for all
statutory compliances of Surat Sitilink Limited. (SSL). The
broad roles and responsibilities of the Company Secretary
shall cover but are not limited to the following activities:

e Ensure compliance of the provisions of Companies Law
and rules made there-under and other statutes and bye-
laws of the company

e Ensure that business of the company is conducted in
accordance with its objects as contained in its
memorandum of association

e Ensure that affairs of the company are managed in
accordance with its objects contained in the articles of
association and the provisions of the Companies Law

e Prepare agenda, arrange and communicate date, time and
venue of all meetings of SSL including Board meeting, HR,
Project, Audit, etc. committees and prepare minutes of
meetings. Timely prepare and share board of directors &
various committee resolutions as per required format with
the concerned personnel & maintain all committee
resolutions date wise

e Prepare and file various documents/returns as required
such as copy of various resolutions on prescribed form
(MCA/RoC) within the specified time period

e Prepare and update (as and when required) SSL SOP,
keep up to date record of directors, GMs, DGMs and other
management executives and accordingly update on MCA
website




Arrange with and to call and hold meetings of the board
and to prepare a correct record of proceedings. Attend the
board meetings in order to ensure that the legal
requirements are fulfilled, and provide such information as
are necessary

Prepare, in consultation with the chairman/chief executive
officer, the agenda and other documents for the general
meetings

Arrange with the consultation of chairman/chief executive
officer the annual and extraordinary general meetings of
the company and to attend such meetings in order to
ensure compliance with the legal requirements and to
make correct record thereof

Carry out all matters concerned with the allotment of
shares, and issuance of share certificates including
maintenance of statutory Share Register and conducting
the appropriate activities connected with share transfers

Prepare, approve, sign and seal agreements, legal forms,
and other official documents on the company’s behalf,
when authorized by the broad of the directors or the
executive responsible

Advise, in conjunctions with the company’s solicitors, the
chief executive or other executive, in respect of the legal
matters, as required

Engage legal advisors and defend the rights of the
company in Courts of Law

Maintain custody of the seal of the company and various
registers such as transfer of shares, directors and other
officers (KMP), directors’ shareholding, contracts, minute
books, etc.

Any other task that may be assigned from time to time by
CEO

Type of Appointment
Contractual Appointment (11 months)

Emoluments

Rs.20,000/- to Rs.40,000/- fixed per month considering
the educational qualification/ working experience &
performance of the candidate during the personal
interview.




Route
Assistant

% Qualification & Experience

>

Diploma in Mechanical / Automobile / Civil engineering

with Minimum 3 Years of post-qualification experience

Priority may be given to candidate with minimum 1 year of
field experience in public transport / depot management /
workshop management / plant operation management /
operations, maintenance and allied activities directly
related to Municipal Corporation/ local body functions.

Age : Maximum 35 Years
Roles and responsibilities

To ensure regular preventive maintenance and breakdown
etc.

Ensure operation of buses with highest standards of
service quality.

Ensure highest standards of cleanliness of buses inside
and outside during operation.

Checking of require documents of bus and bus driver.

Providing training to agency staff periodically for updating
their skills in the related fields.

Comply with the operating instructions issued by the
authority and to enforce them.

To maintain adequate conditions of cleanliness and
security on the buses as well as stations.

Management of complaint related to bus stations,
passengers, contractors etc.

Management and monitoring of Surat Sitilink Ltd. asset
installed on bus station and buses.

Activities related to flying squad. Any other function that
may be assigned by the authority from time to time.

Type of Appointment
Contractual Appointment (11 months)

Emoluments

Rs.15,000/- to Rs.20,000/- fixed per month considering
the educational qualification/working experience &
performance of the candidate during the personal
interview.
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(2196 21222 53¢ 81U dll sl 132U S48 E).)
:: USER REGISTRATION s$2ail da ::

Step:1 User Login Details
RYEIR S 2429 5l US el YRR A2 54 sAHUld iy, Yo ARl saldq
A ¢dl 3 E-Mail Address, Mobile Number dx saida Captcha 222 43l Next
12+ GuR [3as s3] Step-2 -l [A-3i vasl.

Step:2 Verify Mobile Number
§2%E1R User Login Details ui saida HisusSa 62 Gu OTP <L 4de »uad. ¥ OTP
Enter $3l Verify OTP si2+ Guz [3as s3] Step-3 - [a-3i wadl.

Step:3 Account Completion
2129612 Account Completion Hi First Name, Last Name i1 Create a password,
Confirm your password i 321 -3 531 SUBMIT 12+ BuR [3as $2di Signup au
2311 Ay 2ud) %9l

A8 yu AR2A Signup Successfully 4 AL e 212612 Il Step-1 | saulda
S—HSa 3 Gu 2uda Hiyd dRsw s W Click here to verify your Email
Address GuR [3as sadi S—ASa »13u Verify Successfully -l W% 2agl. ARGUE
LOGIN Buz2 [3as sa1- 284,

LOGIN

User Registration -l His3& HIRsd %1222 sdd S—ASd A3 / Hieusd 161 duy
Bl saMl 2udd wuasd - 32t .22 LOGIN ¢12+ Gul [3as s2di User Profile -l [a=31
wdl ol

USER PROFILE

User Profile ul »12%€12 Personal Details dl § -un, »-4 diklu, 204 518 Ao+l
HURl Hira YRtaAL 2UAR 321 2R 521l 8. ELd. HRFEIRT UH A B4 dllw v
LUl UHRUA Hool Quidl, uRble Sidd AUH, sl AUHIHL [@QRtd umdl dan
2129813 Language Known saidd English / Hindi / Gujarati eum ail, @vll dan siiell
Asdl €I dl d Hyordl Asus sau-ll 289 dal %l A el 2 518 udlan wa s34
1 di d-ll [Qo1d gaildl UPDATE PROFILE Bas 53 +ul8l Aa s:4).
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User Profile {l wledl da sulous Si(HOME) s12 uR [3as sdl % 3334 212% s
Hidldl iy, d 332 A 2104 Apply Now uz [Bas sd.
e Apply Now
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(1) Personal Details

1.

¥.

Personal Details ui 2uda HRdl (ui cuat $edl (*) salda ¢ ddl mldl 5914
@2all 284l.) GHeAR d Aoilhd yaaA 2R madl 8e. Fdl 5 21298121 -UH,
ARUY, HILNSA 012, S—AS @, UL 612, A3 [PR.......

REID Uil HoUSA 61 2191 st ot il yél d o 22’ sql 3 @ [Ruels
Al ulBu s:un a2 ydl g 28, Ml 200 dn 2uaAilis dde AR
HUSA 4612 GUR 1A sl 2uasl.

Language Known: »1R%&1? saidd English / Hindi / Gujarati cus aidl, avll aa
ol Asdl Sid di d well s sa-ll Q9 da i we auuiA Qddl 2 s
udlail Wit 534 Sl di d-ll [Qoid salaar- 284,

IR 61Le SAVE AS DRAFT 612+ Guz [3as sdi Aadis crusta- sl dl saiacdl [Q-si
241U Al

(2) Educational Qualification

9.

g w2 Avud s2a1 1idtdl sid 4 0l On which degree you want to apply
Higdl fldse sail 284,

ARele Examination Passed -l [Aseuui 2uda diid ciasid-l 321 $05laid sl
Al 89, Examination Passed - [Ascuni 2uda dausd d@iasid s ugl 21s
Adse sd Actual Degree i »uda vy [Asey uie sl Q9. agHi
Examination Passed i aouda A Ausa s »ru ol s34 ¢iu Al Actual
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U RuAdld QA ARGUE Alasidd @l 20 HURAL % d Aoilfid fesui rua-ll
284l

Score Type - [Aseuuidl %1 Grade / GPA / CPI uiell i siSun [Asey uris s34 sl
dl d 251dui 3uidR a1l sisder Remarks <l flesui aeuaa-l 284, AR sinlal
YRdAAu  Conversation Certificate ot oeuaa-d e, Reus Add
Qualification 42 sdls $3 21-3) Aa -l e 20y Ld ollofl 2= Qs 321
2§22 5411 W84,

o1 518 332+ AneAdUL Rl 2128 5 Baqa D0l HidlA Sid AR URYEIR ¥ dHid]
siSurl 30 GRuadl €ia di, ADD ADDITIONAL DEGREE 612t u2 $él5 $di suHi
wdd 2522 clisudl saldd daluidl 212081 3 2l anadi sid ddl Wl salaa-l
284l
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2.

Name of Institution Hi % A2AHi 5% o1os1ddL S1d d A Yol -un salaald 84l
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Bedu Aoilfid AL gIL 2UUAHL 204 2™ 1521 2002 HRAL calacu-l 284,
ol SIS GUEARL A 2R sul AUA UG B A ARWHL % G1FlAdl S dl
S 21291 sl [B-) didlvt salaail 2841,

Designation & Nature of Work i % A&l % Slgl BUR $3% Klddl i d Sigl
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(5) Enter Text
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(7) Upload Photo And Signature
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