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 HFC[ZFT S|DF\S o V[;PV[;PV[,PqVFp8qG\P&##4 TFPZ&q_*qZ_ZZ YL ;]ZT ;L8Ll,\S ,LDL8[0GL GLR[ 

NXF"J[, S[0ZGL CF,DF\ BF,L 50[, HuIFVM !! DF;GF SZFZLI WMZ6[ ;LWL EZTLYL EZJF DF8[ 5|lT1FFIFNL 

AGFJJFGF\ C[T];Z OST VF[G,F.G VZHLVF[ D\UFJJFDF\ VFJ[ K[P ;\A\lWT HuIFGF EZTL lGIDF[ VG[ 5ZL1FF 

lGIDF[GL 5|JT"DFG HF[UJF.VF[ D]HA ,FISFT 5lZ5]6" SZTF VG[ .rKF WZFJTF pD[NJFZF[V[ TFPZ(q_*qZ_ZZ 

s;DI o ;JFZ[ !!o__ S,FSf YL TFP!!q_(qZ_ZZ s;DI o ZF+LGF !!o__ S,FSf NZdIFG ;]ZT 

DCFGUZ5Fl,SFGL J[A;F.8 https://www.suratmunicipal.gov.in 5Z VF[G,F.G VZHL SZJFGL ZC[X[P 

pD[NJFZ[ VF[G,F.G VZHL SZTF 5C[,F GLR[ H6FJ[, EZTLG[ ,UTL DFlCTL VG[ ;]RGFVF[GM SF/HL5}J"S VeIF; 

SZL VMG,F.G VZHL OMD" EZJFG]\ ZC[X[P  

 

Sr. No. Name of position No of post 

1 Chief Finance Officer 1 

2 Company Secretary 1 

3 Route Assistant 6 

 

 

 
 



 
 

 

 

voo ;FDFgI ;]RGFVM oov 
 

1. p5ZMST S[0ZM DF8[ V[5M.g8D[g8 VMYMlZ8L G[ IF[uI H6FI T[JF DF5N\0GF VFWFZ[ VFBZL 5|lT1FFIFNL T{IFZ 

SZJFDF\ VFJX[P H[GF £FZF H[ T[ HuIFGL A[hLS ,FISFT VG[ VG]EJ wIFG[ ,. ZL8G" 8[:8q 5|[S8LS, 8[:8q 

DF{lBS .g8ZjI] ,[JF V\U[GF DF5N\0 GSSL SZFX[ VG[ T[[ V\U[GL HF6 DFgI YI[, VZHLGF pD[NJFZMG[ 

J[A;F.8 p5Z SM,,[8Z 5|l;wW SI["YL H6FJJFDF\ VFJX[ VYJF T[VMV[ VZHL OMD"DF\ NXF"J[, DMAF., 

G\AZ p5Z D[;[H £FZF HF6 SZJFDF\ VFJX[P  

2. VF HFC[ZFT SF[.56 SFZ6;Z 5]Z[5]ZL VYJF SM. S[0Z DF8[GL VZHL ZN SZJFGL S[ T[DF\ O[ZOFZ SZJFGL 

VFJxISTF pEL YX[ TF[ T[D SZJFGF[ ;]ZT ;L8Ll,\S ,LDL8[0GL V[5F[.g8D[g8 VF[YF[ZL8LG[ ;\5]6" CSSq 

VlWSFZ ZC[X[ VG[ VF DF8[ SF[. SFZ6M VF5JF A\WFI[, ZC[X[ GCL\P 

3. p5ZF[ST HuIFVF[ DF8[GF pD[NJFZF[V[ lGIT SZJFDF\ VFJ[ T[ ZL8G" 8[:8q 5|[S8LS, 8[:8q DF{lBS .g8ZjI] DF8[ 

H[ HuIF ;}RJJFDF\ VFJ[ T[ HuIFV[ :JBR[" 5CF[\RJFG\] ZC[X[P H[ V\U[ ;]ZT ;L8Ll,\S ,LDL8[0 £FZF SM. 56 

5|SFZG]\ EyY]\ R]SJJFDF\ VFJX[ GCLP 

4. VF HFC[ZFT DF8[ H~Z 50I[YL 0MSI]D[g8 J[lZOLS[XG DF8[GL TFZLB TYF H~ZL ;]RGFVM H[ T[ ;DI[ 

JT"DFG5+M VYJF ;]ZT DCFGUZ5Fl,SFGL J[A;F.8 p5Z D]SJFDF\ VFJX[ TYF DMAF., G\AZ TYF 

.vD[., p5Z D[;[H £FZF HF6 SZJFDF\ VFJX[P H[YL VMG,F.G VZHL SZTF\ ;DI[ DMAF., G\AZ TYF 

.vD[., V[0=[; EZTLGL 5|lS|IF 5}6" YFI tIF\ ;]WL DMAF., G\AZ TYF .vD[., V[0=[; HF/JL ZFBJMP H[ 

VF5GF lCTDF\ ZC[X[P .vD[., S[ OMG G\AZ AN,JFYL ElJQIDF\ p5l:YT YGFZ 5lZl:YlT DF8[ ;]ZT 

;L8Ll,\S ,LDL8[0 HJFANFZ ZC[X[ GCLP 

5. pD[NJFZ[ VMG,F.G VZHL SZTF\ ;DI[ H6FJ[, 0MSI]D[g8 ;]ZT ;L8Ll,\S ,LDL8[0 £FZF HIFZ[ ZL8G" 8[:8q 
5|[S8LS, 8[:8q DF{lBS .g8ZjI] ,[JFDF\ VFJ[ tIFZAFN VUZ TM SM.56 TASS[ ;]ZT ;L8Ll,\S ,LDL8[0 £FZF 
DF\U6L SI["YL pD[NJFZ[ H[ 0MSI]D[g8GF VFWFZ[ lJUT EZ[, CMI T[ TDFD 0MSI]D[g8 J[ZLlOS[XG ;DI[ 
VMZLHLG, TYF T[GL V[S 5|DFl6T GS, TYF GLR[ H6FJ[, 5]ZFJFVF[ ZH] SZJFGF ZC[X[ T[DH J[ZLOLS[XG 
;DI[ ZH] SZ[, 5]ZFJFVMDF\ lJ;\UTTF H6FI[YL 5|lT1FFIFNLDF\YL GFD ZN SZJFGL ;]ZT ;L8Ll,\S ,LDL8[0G[ 
;¿F ZC[X[P 

s!f p\DZGF 5]ZFJF DF8[ HgDGF[ NFB,F[4 XF/F KF[0IFG\] 5|DF65+ VYJF DFwIlDSqprRTZ DFwIlDS 

lX1F6 AF[0" £FZF V5FI[, 5|DF65+P sSM. 56 V[Sf 

sZf X{1Fl6S ,FISFT DF8[ DFS"XL84 5|DF65+4 0LU|L ;8L"OLS[84 V[8[d5 ;8L"OLS[84 ZHL:8=[XG ;8L"OLS[8 

s#f H[ HuIF DF8[ pD[NJFZL GM\WFJL CMI VG[ T[ HuIF DF8[ VG]EJ DF\U[, CMI TM ;\A\lWT ;\:YFGF 

,[8Z5[0 p5Z lGIT VG]EJG\] 5|DF65+P VG]EJ H[ T[ HuIF DF8[GL lGIT YI[, ,FISFTql0U|L 

D[/jIF AFNGM VG[ HFC[ZFTGL K[<,L TFZLB ;]WLGM H DFgI U6FX[P Z[uI],Z ;DIGF VeIF; 

;FY[GM VG]EJ DFgI U6FX[ GCLP 

s$f EPIC SF0"4 5FG SF0" TYF VFWFZSF0"GL GS,P 
 

6. H[ S[0ZDF\ ZHL:8=[XG OZHLIFT CMI4 T[ S[0Z DF8[ VZHL SZGFZ pD[NJFZ[ lGIT ;\:YFDF\ ZHL:8=[XG SZFJ[, 
CMJ]\ HM.X[ VG[ VZHL SIF"GL TFZLB[ ZHL:8=[XGGL J[,L0L8L WZFJTM CMJM HM.V[P VFJ] ZHL:8=[XG ;8L"OLS[8 
pD[NJFZ[ HIFZ[ DF\U6L SZJFDF\ VFJ[ tIFZ[ VR}S ZH} SZJFG]\ ZC[X[P 

 



 
 

7. VgI ;\:YFDF\ OZH AHFJTF pD[NJFZF[V[ ;\A\lWT ;\:YFGF ;1FD VlWSFZL q ;¿F £FZF VF5JFDF\ VFJ[, G 
JF\WF 5|DF65+ OZHLIFT ZH] SZJFG\] ZC[X[P 

8. DFS"XL84 0LU|L ;8L"OLS[8DF\ U|[0 NXF"J[, CF[I TF[ T[G\] ;DS1F 8SFDF\ DFgI I]lGJ;L"8LG\] SgJh"G ZH] SZJFG\] 
ZC[X[P 

9. AGFJ8L BF[8F N:TFJ[HF[ VYJF H[GL ;FY[ R[0F SZJFDF\ VFjIF CF[I T[JF N:TFJ[HF[ ZH] SZFI[, CF[JFG\] DF,D 
50X[ TF[ T[JL VZHL ZN YJFG[ 5F+ ZC[X[ T[DH VFJF 5]ZFJF YSL lGD6\]S D[/JJFDF\ VFJL CX[ TF[ T[ SM. 
56 ;DI[ q TASS[ TFSLNGL V;ZYL lGD6}\S ZN SZJFDF\ VFJX[P 

 



 
 

 

voo X{1Fl6S ,FISFT4 JIDIF"NF4 VG]EJ T[DH 5UFZWMZ6GL lJUT oov 

 

1 
 

Chief 
Finance 
Officer 

 

 Qualification & Experience 
 

 Chartered Accountants : 05 or more years of post-
qualification experience in any recognized firm or 
government organization 

 
 Experience in reputed corporate will be preferred. 

 
 Age : Maximum 45 Years 

 

 Roles & responsibilities 
 Responsible for fund flow management.  

 Setting up system of accounting and financial 
management.  

 Draw a financial policy and underlying systems and 
procedure for execution of the policy.  

 Facilitating the understanding of performance of 
organizational functions/units.  

 Assets and liability management.  

 Managing risk in relation to setting and achieving the 
organization's objectives.  

 Implementing and monitoring effective internal control 
systems.  

 Ensuring relevant and useful internal and external 
business reporting  

 Any other function that may be assigned by the competent 
authority of the company from time to time. 

 

 Type of Appointment 
Contractual Appointment (11 months) 
 

 Emoluments 
Rs.50,000/- to Rs.75,000/- fixed per month considering the 
educational qualification/ working experience & 
performance of the candidate during the personal 
interview. 
 



 
 

 

2 
 

Company 
Secretary 

 

 Qualification & Experience 
 

 Member of Institute of company Secretaries of India  

And 
 Minimum 2 years of post-qualification experience as   

Company Secretary in any recognized CS firm or 
government organization regarding dealing with legal 
and regulatory matters of the company and good 
knowledge of Companies Act.  
 

 Age : Maximum 45 Years 
 

 Roles and responsibilities  
The Company Secretary is primarily responsible for all 
statutory compliances of Surat Sitilink Limited. (SSL). The 
broad roles and responsibilities of the Company Secretary 
shall cover but are not limited to the following activities: 

 
 Ensure compliance of the provisions of Companies Law 

and rules made there-under and other statutes and bye-
laws of the company 

 Ensure that business of the company is conducted in 
accordance with its objects as contained in its 
memorandum of association 

 Ensure that affairs of the company are managed in 
accordance with its objects contained in the articles of 
association and the provisions of the Companies Law 

 Prepare agenda, arrange and communicate date, time and 
venue of all meetings of SSL including Board meeting, HR, 
Project, Audit, etc. committees and prepare minutes of 
meetings. Timely prepare and share board of directors & 
various committee resolutions as per required format with 
the concerned personnel & maintain all committee 
resolutions date wise 

 Prepare and file various documents/returns as required 
such as copy of various resolutions on prescribed form 
(MCA/RoC) within the specified time period 

 Prepare and update (as and when required) SSL SOP, 
keep up to date record of directors, GMs, DGMs and other 
management executives and accordingly update on MCA 
website 



 
 

 Arrange with and to call and hold meetings of the board 
and to prepare a correct record of proceedings. Attend the 
board meetings in order to ensure that the legal 
requirements are fulfilled, and provide such information as 
are necessary 

 Prepare, in consultation with the chairman/chief executive 
officer, the agenda and other documents for the general 
meetings 

 Arrange with the consultation of chairman/chief executive 
officer the annual and extraordinary general meetings of 
the company and to attend such meetings in order to 
ensure compliance with the legal requirements and to 
make correct record thereof 

 Carry out all matters concerned with the allotment of 
shares, and issuance of share certificates including 
maintenance of statutory Share Register and conducting 
the appropriate activities connected with share transfers 

 Prepare, approve, sign and seal agreements, legal forms, 
and other official documents on the company’s behalf, 
when authorized by the broad of the directors or the 
executive responsible 

 Advise, in conjunctions with the company’s solicitors, the 
chief executive or other executive, in respect of the legal 
matters, as required 

 Engage legal advisors and defend the rights of the 
company in Courts of Law 

 Maintain custody of the seal of the company and various 
registers such as transfer of shares, directors and other 
officers (KMP), directors’ shareholding, contracts, minute 
books, etc. 

 Any other task that may be assigned from time to time by 
CEO 

 

 Type of Appointment 
Contractual Appointment (11 months) 
 

 Emoluments 
Rs.20,000/- to Rs.40,000/- fixed per month considering 
the educational qualification/ working experience & 
performance of the candidate during the personal 
interview. 



 
 

 
3 

 
Route 
Assistant  

 
 Qualification & Experience 

 

 Diploma in Mechanical / Automobile / Civil engineering 
with Minimum 3 Years of post-qualification experience  

 

 Priority may be given to candidate with minimum 1 year of 
field experience in public transport / depot management / 
workshop management / plant operation management / 
operations, maintenance and allied activities directly 
related to Municipal Corporation/ local body functions. 

 Age : Maximum 35 Years 
 

 Roles and responsibilities  

 To ensure regular preventive maintenance and breakdown 
etc.  

 Ensure operation of buses with highest standards of 
service quality. 

 Ensure highest standards of cleanliness of buses inside 
and outside during operation.  

 Checking of require documents of bus and bus driver. 

 Providing training to agency staff periodically for updating 
their skills in the related fields. 

 Comply with the operating instructions issued by the 
authority and to enforce them. 

 To maintain adequate conditions of cleanliness and 
security on the buses as well as stations. 

 Management of complaint related to bus stations, 
passengers, contractors etc. 

 Management and monitoring of Surat Sitilink Ltd. asset 
installed on bus station and buses. 

 Activities related to flying squad. Any other function that 
may be assigned by the authority from time to time. 

 Type of Appointment 
Contractual Appointment (11 months) 
 

 Emoluments 
Rs.15,000/-  to Rs.20,000/- fixed per month considering 
the educational qualification/working experience & 
performance of the candidate during the personal 
interview. 
 



 
 

 

 
 
 
 
 

 VF HFC[ZFTGF ;\NE"DF\ ;]ZT DCFGUZ5Fl,SFGL J[A;F.8 p5ZYL VMG,F.G SZ[,L VZHL H :JLSFZJFDF\ 
VFJX[P VZHNFZ[ HFC[ZFTDF\ NXF"jIF TFPZ(q_*qZ_ZZ s;DI o ;JFZ[ !!o__ S,FSf YL TFP!!q_(qZ_ZZ           

s;DI o ZF+LGF !!o__f NZdIFG https://www.suratmunicipal.gov.in J[A;F.8 p5Z H. VMG,F.G 
VZHL SZJFGL ZC[X[P  

USER REGISTRATION 

 User Registration V[ ;]ZT DCFGUZ5Fl,SFDF\ VMG,F.G VZHL SZJF DF8[G]\ V[S ;CFIS 
DM0I], K[P  VF ZHL:8=[XG SZJF DF+YL VZHNFZGL VZHL SgOD" YI[,L U6JFDF\ VFJX[ GlCP 
sVUFp ZHL:8=[XG SZ[, CMI TM OZLJFZ ZHL:8=[XG SZJFG]\ ZC[X[ GCLPf 

 :: USER REGISTRATION SZJFGL ZLT oo 
Step:1  User Login Details  
 VZHNFZ[ VMG,F.G VZHL SZTF\ 5C[,F I]hZ ZHL:8=[XG SZJ]\ OZlHIFT CMI4 I]hZ ,MULGDF\ NXF"J[, 

DFlCTL H[JL S[ E-Mail Address, Mobile Number T[DH NXF"J[, Captcha V[g8Z SZL Next 
A8G p5Z lS,S SZL Step-2 GL lJg0M B],X[P 

Step:2 Verify Mobile Number  
 VZHNFZ[ User Login Details DF\ NXF"J[, DMAF., G\AZ p5Z OTP GM D[;[H VFJX[P H[ OTP 

Enter SZL Verify OTP A8G p5Z lS,S SZL Step-3 GL lJg0M B],X[P 
Step:3 Account Completion 
 VZHNFZ[ Account Completion DF\ First Name, Last Name VG[ Create a password, 

Confirm your password GF 0[8F V[g8=L SZL SUBMIT A8G p5Z lS,S SZTF\ Signup YIF 
V\U[GM D[;[H VFJL HX[P  

GM\W o I]hZ ZHL:8=[XGG]\ Signup Successfully Y. UIF AFN VZHNFZ äFZF Step-1 DF\ NXF"J[, 
.vD[., V[0=[; p5Z VFJ[, D[;[HG[ J[lZOFI SZJF DF8[ Click here to verify your Email 
Address p5Z lS,S SZTF\ .vD[., V[0=[; Verify Successfully GM D[;[H VFJX[P  tIFZAFN 
LOGIN p5Z lS,S SZJFG]\ ZC[X[P 

 

LOGIN 

 User Registration GF DM0I], DFZOT ZHL:8Z SZFJ[, .vD[., V[0=[; q DMAF., G\AZ T[DH 
lS|V[8 SZJFDF\ VFJ[, 5F;J0" GF 0[8F V[g8Z LOGIN A8G p5Z lS,S SZTF\ User Profile GL lJg0M 
B],L HX[P  

 

USER PROFILE 

 User Profile DF\ VZHNFZ[[ Personal Details H[JL S[  GFD4 HgD TFZLB4 VFWFZ SF0" G\AZGL 
DFlCTL DFgI 5]ZFJFGF VFWFZ[ 0[8F V[g8Z SZJFGF ZC[X[P NFPTP VZHNFZG] GFD VG[ HgD TFZLB XF/F 
KF[0IFGF 5|DF65+ D]HA ,BJLP tIFZAFN CF,G]\ ;ZGFD]\4 SFIDL ;ZGFDF\GL lJUT GFBJL TYF 
VZHNFZ[ Language Known NXF"J[, English / Hindi / Gujarati EFQFF JF\RL4 ,BL TYF AM,L 
XSTF CMI TM T[ D]HAGL 8LSDFS" SZJFGL ZC[X[ TYF HM ;NZ EFQFFVMGL VgI SM. 5ZL1FF 5F; SZ[, 
CMI TM T[GL lJUT NXF"JL UPDATE PROFILE lS,S SZL DFlCTL ;[J SZJLP 

 

voo VZHL SZJFGL ZLT oov 



 
 

HOME 

 User Profile GL DFlCTL ;[J SIF"AFN CMD(HOME) A8G 5Z lS,S SZTF\ H[ S[0ZDF\ VZHL SZJF 
DF\UTF\ CMI4 T[ S[0Z ;FD[ VF5[, Apply Now 5Z lS,S SZJ]\]P 

 

 Apply Now 

 H[ S[0Z DF8[ VZHNFZ[ VZHL SZJFGL CMI4 ;F{5|YD T[GL ;FD[ V[8[R SZ[, HFC[ZFTGL 5LP0LPV[OP 
OF.,GM VeIF; VZHNFZ[ wIFG5}J"S SZJM VG[ tIFZAFN Apply Now 5Z lS,S SZJ]\]P Apply 
Now 5Z lS,S SZTF\ V[%,LS[XG OMD" B],X[P H[DF\ DF\U[, H~ZL DFlCTL EZJFGL ZC[X[P ,F, O]\N0Ls*f 
lGXFGL CMI T[GL lJUTM OZHLIFT EZJFGL ZC[X[P 

 

(1) Personal Details 

 1. Personal Details DF\ VF5[, DFlCTL sHIF\ ,F, O]\N0L s*f NXF"J[, K[ T[JL DFlCTL OZHLIFT 
EZJFGL ZC[X[Pf pD[NJFZ[ T[G[ ;\A\lWT 5]ZFJFG[ VFWFZ[ EZJFGL ZC[X[P H[JL S[ VZHNFZG] GFD4 
;ZGFD]4 DMAF., G\AZ4 .vD[.,4 VFWFZSF0" G\AZ4 V[0=[; lJU[Z[PPPPPPP 

 2. VZHNFZ[ 5MTFGM DMAF., G\AZ VZHL OMD"DF\ AG[ tIF\ ;]WL T[ H V[g8Z SZJM S[ H[ lGD6}\S  
;]WLGL 5|lS|IF NZdIFG K[J8 ;]WL H/JF. ZC[4 EZTL V\U[GF TDFD VFG];F\lUS D[;[H ;NZ 
DMAF., G\AZ p5Z V+[YL DMS,JFDF\ VFJX[P 

 3. Language Known: VZHNFZ[ NXF"J[, English / Hindi / Gujarati EFQFF JF\RL4 ,BL TYF 
AM,L XSTF CMI TM T[ D]HAGL 8LSDFS" SZJFGL ZC[X[ TYF HM ;NZ EFQFFVMG[ ,UTL VgI SM. 
5ZL1FF 5F; SZ[, CMI TM T[GL lJUT NXF"JJFGL ZC[X[P  

 4. tIFZ AFN SAVE AS DRAFT A8G p5Z lS,S SZTF\ X{1Fl6S ,FISFTGL DFlCTL NXF"JJFGL lJg0M 
VM5G YX[P 

 

(2) Educational Qualification 

 1. H[ 0LU|L DF8[ V[%,FI SZJF DF\UTF CMI T[ 0LU|L On which degree you want to apply 
DF\YL ;L,[S8 SZJFGL ZC[X[P 

 2. tIFZAFN Examination Passed GF lJS<5DF\ VF5[, TDFD ,FISFTGF 0[8F OZHLIFT 56[ 
GFBJFGF ZC[X[P Examination Passed GF lJS<5DF\ VF5[, TDFD ,FISFT V[S 5KL V[S 
;L,[S8 SZL Actual Degree DF\ VF5[, IMuI lJS<5 5;\N SZJFGM ZC[X[P JW]DF\ 
Examination Passed DF\ H6FJ[, 0LU|LG[ ;DS1F SM. VgI 0LU|L SZ[, CMI TM Actual 
Degree DF\ Other ;L,[S8 SZTF AFH]DF\ VM5G YI[, Other Actual Degree DF\ T[ 0LU|LG]\ 
GFD H6FJJFG]\ ZC[X[P tIFZAFN ,FISFTG[ ,UTL VgI DFlCTL H[ T[ ;\A\lWT OL<0DF\ H6FJJFGL 
ZC[X[P 

 3. Score Type GF lJS<5DF\YL HM Grade / GPA / CPI DF\YL HM SM.56 lJS<5 5;\N SZ[, CX[ 
TM T[G[ 8SFJFZLDF\ ~5F\TZ SZJFGL OMdI]",F Remarks GL OL<0DF\ H6FJJFGL ZC[X[P ;NZ OMdI]",F 
I]lGJ";L8LGF Conversation Certificate D]HA H6FJJFGL ZC[X[P tIFZAFN Add 
Qualification 5Z S,LS SZL V[g8=L ;[J SZJFGL ZC[X[P VFH ZLT[ ALHL VgI ,FISFTGF 0[8F 
V[g8Z SZJFGF ZC[X[P 
 

 4. HM SM. S[0ZGL HFC[ZFTDF\ JWFZFGL V[8,[ S[ V[0LXG, 0LU|L DF\U[, CMI VG[ VZHNFZ HM T[DF\YL 
SM.56 0LU|L WZFJTF CMI TM4  ADD ADDITIONAL DEGREE A8G 5Z S,LS SZTF\ AFH]DF\ 
B],[, 8[S:8 AMS;DF\ NXF"J[, 0LU|LDF\YL VZHNFZ H[ 0LU|L WZFJTF\ CMI T[GL DFlCTL NXF"JJFGL 
ZC[X[P  

 5. HM SM. S[0ZGL HFC[ZFTDF\ JWFZFGL V[8,[ S[ V[0LXG, 0LU|L DF\U[, CMI4 tIFZ[ ;F{ 5|YD VZHNFZ[ 
On which degree you  want to apply DF\ NXF"J[, ,FISFTGL DFlCTLGF 0[8F V[g8Z SZ[, 



 
 

SZJFGF ZC[X[P tIFZAFN H ADD ADDITIONAL DEGREE DF\ H6FJ[, ,FISFTGL DFlCTL 
NXF"JJFGL ZC[X[P  

 6. HM SM. VZHNFZ[ On which degree you  want to apply DF\ NXF"J[, ,FISFTGL 
DFlCTLGF 0[8F V[g8Z SZ[, G CMI VG[ OST ADD ADDITIONAL DEGREE DF\ H6FJ[, 
,FISFTGL DFlCTL H NXF"J[, CMI4 T[JL VZHL (Submit) ;ADL8 SZL XSFX[ GCL\P 

 7. EDUCATIONAL QUALIFICATION GL TDFD DFlCTL SAVE AS DRAFT A8G p5Z lS,S 
SZTF VG]EJGL DFlCTL NXF"JJF DF8[GL lJg0M B],X[P 

 

(3) Experience Details 

 1. Name of Institution DF\ H[ ;\:YFDF\ OZH AHFJTF CMI T[ ;\:YFG]\ 5}6" GFD NXF"JJFG]\ ZC[X[P 

 2. From Date TYF To Date DF\ H[ ;\:YFDF\ H[8,F ;DIUF/F NZdIFG OZH AHFJ[, CMI T[GM 
p<,[B ;\A\lWT ;\:YF äFZF VF5JFDF\ VFJ[, VG]EJ ;8L"OLS[8GF VFWFZ[ DFlCTL NXF"JJFGL ZC[X[P 
HM SM. pD[NJFZM VMG,F.G VZHL SIF" ;DI[ 56 H[ T[ ;\:YFDF\ OZH AHFJTF CMI TM 
VMG,F.G VZHL SIF" lNGGL TFZLB NXF"JJFGL ZC[X[P 

 3. Designation & Nature of Work DF\ H[ ;\:YFDF\ H[ CM¡F p5Z OZH AHFJTF CMI T[ CM¡M 
T[DH SFDULZLGL lJUTM NXF"JJFGM ZC[X[P 

 4. Monthly Salary DF\ ;\:YF äFZF VF5JFDF\ VFJTM DFl;S 5UFZ NXF"JJFGM ZC[X[P tIFZAFN 
Add Experience 5Z S,LS SZL V[g8=L ;[J SZJFGL ZC[X[P VFH ZLT[ ALHL VgI ;\:yFFGM 
VG]EJ CMI TM pST NXF"jIF D]HA 0[8F V[g8Z SZJFGF ZC[X[P 

 5. Experience Details GL TDFD DFlCTL V[g8Z SZL SAVE AS DRAFT A8G p5Z lS,S SZTF 
0MSI]D[g8 0L8[.<;GL DFlCTL NXF"JJF DF8[GL lJg0M B],X[P 

 

(4) Documents Details 

 VMG,F.G VZHL SZTL J[/FV[ H[ 0MSI]D[g8;GF VFWFZ[ 0[8F V[g8Z SIM" CMI4 T[ TDFD TYF H[ T[ S[0ZGL 
,FISFTG[ VG]~5 DF\UJFDF\ VFJ[, 0MSI]D[g8; p5Z OZHLIFT 8LS DFS" SZJFGL ZC[X[ VG[ VFJF 
8LSDFS"; SZ[, TDFD 0MSI]D[g8; VMZLHLG, TYF V[S 5|DFl6T SZ[, GS, 0MSI]D[g8 J[ZLlOS[XG ;DI[ 
ZH] SZJFGF ZC[X[P  

 

(5) Enter Text 

 ;L:8D äFZF VM8M HGZ[8 YI[, SM0 NFB, SZJFGM ZC[X[P 
 

(6) Declaration 

 1. VMG,F.G VZHL SZGFZ pD[NJFZ[ VF5[, AF\C[WZL JF\rIF AFN H Yes / No 5Z 8LSDFS" SZL 
Submit Application 5Z S,LS SZJFG]\ ZC[X[P 

 2. Submit Application 5Z S,LS SIF" AFN OM8M VG[ ;CL V5,M0 SZJF V\U[GL lJg0M VM5G 
YX[P 

 

(7) Upload Photo And Signature 

 1. Photograph VG[ Signature Upload SZJF DF8[GL VUtIGL ;]RGFVM o  
 Photo VG[ Signature :S[G SZLG[ JPG/JPEG or PNG OMD["8DF\ V5,M0 SZJMP 

 Photo GL Size 150 KB VG[ Signature GL Size 50kb YL JWFZ[ ZFBJL GlC\P 

 HM Photo VG[ Signature GL Size DF\U[, Size YL JWL HFI TM Scanner GF DPI 



 
 

Resolution GF ;[8L\U AN,LG[ OZLYL :[SG SZJ]P 

 Photo G]]\ DF5 5 ;[PDLP p\RF. VG[ 3.6 ;[PDLP 5CM/F.G\] CMJ] HM.V[P 

 Signature G]]\ DF5 2.5 ;[PDLP p\RF. VG[ 7.5  ;[PDLP 5CM/F.G\] CMJ] HM.V[P 

 Signature DF8[ ;O[N SFU/ p5Z SF/F q a<I] S,ZDF\ ;CL SZLG[ T[G[ :S[G SZLG[ JPG/JPEG 
or PNG OM[D"8DF\ V5,M0 SZMP 

 2. Photograph VG[ Signature Upload SIF" AFN Application Form G]\ l5|jI] N[BFX[4 H[G[ 
0FpG,M0 SZL l5|g8VFp8 D[/JL ,[JFGL ZC[X[P OMD"DF\ EZ[, TDFD lJUTM R[S SIF" AFN H 
Confirm Application A8G p5Z S,LS SZJ]\P 

 3. OMD" RSF;6L NZdIFG HM SM. E], q ;]WFZM H6FI TM 5|YD Home 8[A 5Z S,LS SZL My 
Application(s) GL lJg0M B],X[P T[DF\ H[ S[0ZDF\ V[%,FI SZL CMI T[GF Actions A8G p5Z 
S,LS SZTF VFJ[, H]NF H]NF VM%XG H[JF S[ (1) Edit Application (2) Upload Photo 
And Signature (3) View & Confirm Application VF 5{SL ,FUT VM%XG ;L,[S8 SZL 
H[ T[ ;]WFZFvJWFZF SIF" AFN Confirm Application A8G p5Z S,LS SZJ]\P 

 1. VMG,F.G VZHL SgOD" YIF V\U[GM D[;[H ZHL:80" DMAF., G\AZ p5Z 5F9JJFDF\ VFJX[P 
VMG,F.G VZHL SgOD" SIF" AFN T[DF\ SM.56 5|SFZGF ;]WFZF v JWFZF S[ OM8M q ;CL AN,L XSFX[ 
GCL\P 

GM\W ov V[S JBT VMG,F.G VZHL OMD" EZL VFBZL ;AlD8 Y. UIF AFN4 pD[NJFZG[ T[DGL VZHLDF\ SM. 
O[ZOFZ SZJFGL H~Z H6FI VG[ OZLYL pD[NJFZL GM\WFJF DF\U[ TM4 T[JF ;\HMUMDF\ OZL ,MUv.G SZL4 
VUFp ;ADL8 SZ[, VZHLGL ;FD[ NXF"J[, ZLvV[%,F. 5Z lS,S SZL4 OZLYL GJ] OMD" EZL XSX[P H[ 
DF8[ VZHNFZ[ pST H6FJ[, TDFD 5|lS|IF GJ[;ZYL SZJFGL ZC[X[P 5Z\T] GJ[;ZYL OMD" EZTF VUFpG]\ 
EZ[, OMD" S[g;, Y. HX[4 H[GL GM\W ,[JLP 

 

(8) Print Call Letter 

 1. ;]ZT ;L8Ll,\S ,LDL8[0 TZOYL VMG,F.G VZHL SZ[, VZHNFZGL ZL8G" 8[:8q 5|[S8LS, 8[:8q 
DF{lBS .g8ZjI] ,[JF V\U[GL VFU/GL SFI"JFCL CFY WZJFDF\ VFJX[P ;NZ ZL8G" 8[:8q 5|[S8LS, 
8[:8q DF{lBS .g8ZjI] V\U[GF SM, ,[8Z l5|g8 SZJF V\U[GM D[;[H ZHL:8Z DMAF., T[DH .vD[., 
V[0=[; p5Z 5F9JJFDF\ VFJX[P 

 2. tIFZAFN pD[NJFZ[ H[ T[ ZL8G" 8[:8q 5|[S8LS, 8[:8q DF{lBS .g8ZjI] GF SM,,[8Z 0FpG,M0 SZJF 
5MTFGL 5|MOF.,DF\ E-mail Address VUZ TM DMAF., G\AZ VG[ password YL ,MULG SZL4 
5MTFGL VZHLGL lJUTGL ;FD[ Action(s) GL GLR[ Print DF\ V[S8LJ[8 YI[, 5MTFGM H[ T[ ZL8G" 
8[:8q 5|[S8LS, 8[:8q DF{lBS .g8ZjI] V\U[GM SM, ,[8Z 0FpG,M0 SZL T[GL l5|g8 D[/JJFGL ZC[X[P 

 3. SM, ,[8ZDF\ ZL8G" 8[:8q 5|[S8LS, 8[:8q DF{lBS .g8ZjI] V\U[GL TFZLB4 :Y/ TYF ;DI NXF"J[, CX[ 
TYF SM, ,[8ZDF\ NXF"J[, ;]RGFVMG]\ wIFG 5}J"S VeIF; SZL T[G]\ 5F,G YFI T[GL BF; SF/HL 
ZFBJFGL ZC[X[P 
 

 
 

(9) VUtIGL ;]RGFVM 

 1. VZHNFZ äFZF VMG,F.G VZHL SZTF ;DI[ SgOD" YI[,L VZHL5+SGL lJUTM S[ T[DF\ pD[NJFZ[ 
VF5JFDF\ VFJ[, DFlCTLDF\ 1FlT S[ R]S AFAT[ 5FK/YL SM. ;]WFZMv JWFZM SZJFGL ZH]VFT q 
lJG\TL U|FCI ZFBJFDF\ VFJX[ GCLP 
 



 
 

 2. V[S pD[NJFZ V[S S[0Z DF8[ V[S H VZHL SZL XSX[P V[S S[0Z DF8[ V[S YL JW] VZHLGF\ lS:;FDF\ 
K[<,L VMG,F.G SgOD" YI[, VZHL H DFgI ZC[X[P AFSLGL VZHL ZN SZJF V\U[ lG6"I SZJFGL 
;¿F ;lDlTGL ZC[X[P 

 3. p5ZF[ST HuIFVF[ DF8[GF pD[NJFZF[V[ lGIT SZJFDF\ VFJ[ T[ ZL8G" 8[:8q 5|[S8LS, 8[:8q DF{lBS 
.g8ZjI] DF8[ H[ HuIF ;}RJJFDF\ VFJ[ T[ HuIFV[ :JBR[" 5CF[\RJFG\] ZC[X[P H[ V\U[ ;]ZT ;L8Ll,\S 
,LDL8[0 £FZF SM. 56 5|SFZG]\ EyY]\ R]SJJFDF\ VFJX[ GCLP 

 4. VgI ;\:YFDF\ ;[JF AHFJTF pD[NJFZMV[ ;]ZT ;L8Ll,\S ,LDL8[0GL HFC[ZFTGF ;\NE"DF\ 
VMG,F.G VZHL SZL XSX[ VG[ T[JF pD[NJFZ[ 5MTFGF lJEFUqBFTFq SR[ZLGF lGD6}\S VlWSFZLG]\ 
ccG JF\WF 5|DF65+cc sGF[ VF[aH[SXG ;8L"OLS[8f 0MSI]D[g8 J[ZLOLS[XG ;DI[ ZH} SZJFG]\ ZC[X[P 

 5. VF HFC[ZFT SF[.56 SFZ6;Z ZN SZJFGL S[ T[DF\ O[ZOFZ SZJFGL VFJxISTF pEL YX[ TF[ T[D 
SZJFGF[ ;]ZT ;L8Ll,\S ,LDL8[0GL V[5F[.g8D[g8 VF[YF[ZL8LG[ ;\5]6" CSSqVlWSFZ ZC[X[ VG[ VF 
DF8[ SF[. SFZ6M VF5JFDF\ VFJX[ GCLP 

 6. X{1Fl6S ,FISFT SFDR,Fp WMZ6[ DFgI ZFBJL T[JM pD[NJFZGM CSS NFJM :JLSFZJFDF\ VFJX[ 
GlCP 

 7. HFC[ZFTDF\ NXF"J[, ,FISFTGL ;DS1F ,FISFT pD[NJFZ WZFJ[ K[ T[JM T[DGM CSS NFJM CMI TM 
VFJF pD[NJFZ[ ;DS1FTF 5|:YFl5T SZTF VFN[XM q VlWS'TTFGL lJUTM VZHL ;FY[ VF5JFGL 
ZC[X[P 

 8. DFS"XL84 0LU|L ;8L"OLS[8DF\ U|[0 NXF"J[, CF[I TF[ T[G\] ;DS1F 8SFDF\ DFgI I]lGJ;L"8LG\] SgJh"G ZH] 
SZJFG\] ZC[X[P  

 9. X{1Fl6S ,FISFT4 SMd%I]8ZGL HF6SFZL4 p\DZ4 HFlT TYF VgI AFATMGF pD[NJFZ 5F;[GF V;, 
5|DF65+MG[ VFWFZ[ VMG,F.G VZHLDF\ EZ[, lJUTM ;DU| EZTL 5|lS|IF DF8[ VFBZL U6JFDF\ 
VFJX[P VMG,F.G VZHLDF\ NXF"J[, lJUTMGF ;DY"GDF\ 5|DF65+M VG[ 5]ZFJFVM H[ SM.56 
TASS[ D\UFJJFDF\ VFJ[ tIFZ[ pD[NJFZ[ V;,DF\ s5|DFl6T h[ZM1F GS,M ;lCTf ZH] SZJFGF ZC[X[P 
V[JF 5]ZFJF ZH] GCL SZL XSGFZ pD[NJFZG]\ VZHL5+S H[ T[ TASS[YL ccZNcc SZJF 5F+ YX[P 
T[DH T[JF ;\HMUMDF\ pD[NJFZGL 5;\NUL YI[, CX[ TM T[ pD[NJFZGL 5;\NUL ZN SZJFDF\ VFJX[P 

 10. ZL8G" 8[:8q 5|[S8LS, 8[:8q DF{lBS .g8ZjI] DF8[GL H~ZL DFlCTL ;]ZT DCFGUZ5Fl,SFGL 
J[A;F.8 https://www.suratmunicipal.gov.in p5Z D]SJFDF\ VFJX[ T[DH pD[NJFZ[ 
VZHL 5+SDF\ ZH] SZ[, DMAF., G\AZ TYF .vD[., V[0=[; p5Z D[;[H äFZF HF6 SZJFDF\ 
VFJX[P H[YL VMG,F.G VZHL SZTF\ ;DI[ NXF"JJFDF\ VFJ[, .vD[., V[0=[; TYF DMAF., 
G\AZ K[J8 ;]WL H/JF. ZC[ T[JM H NXF"JJM VG[ EZTL 5|lS|IF 5}6" YFI tIF\ ;]WL T[ H .vD[., 
V[0=[; TYF DMAF., G\AZ HF/JL ZFBJMP .vD[., V[0=[; TYF DMAF., G\AZ AN,JF VYJF A\W 
Y. HJFGF SFZ6[ pD[NJFZG[ SMS S[ .vD[.,YL ;]RGF G D/[ TM T[GL HJFANFZL H[ T[ 
pD[NJFZGL ZC[X[P H[ T[ HuIFGL 5ZL1FF DF8[GF 5|J[X5+qSM, ,[8ZGM D[;[H D?I[YL ;]ZT 
DCFGUZ5Fl,SFGL J[A;F.8 5ZYL p5Z l5|g8 SM, ,[8ZGL ;}RGFDF\ H6FjIF D]HAGL SFI"JFCL 
SZL VZHNFZ[[ 0FpG,M0 SZJFGF ZC[X[P 

 11. VZHNFZG[ ;]ZT DCFGUZ5Fl,SFGL J[A;F.8 lGIlDT56[ HMTF ZC[JF BF; ;]RGF VF5JFDF\ 
VFJ[ K[P 

 12. ;]ZT ;L8Ll,\S ,LDL8[0GL V[5F[.g8D[g8 VF[YF[ZL8L äFZF S[0Z D]HA lGIT SZJFDF\ VFJ[, 
ZLS]|8D[g8 ~<;GF VFWFZ[ GSSL SZJFDF\ VFJ[, lG6"IM D]HA VFBZL 5;\NULIFNLq5|lT1FFIFNL 
T{IFZ SZJFDF\ VFJX[P  

 13. JW] lJUT DF8[ DwI:Y DC[SD sZLS|]8D[g8f lJEFUGF[ OF[G G\P_Z&!vZ$Z#*5!v5& 
V[S;vZ#! VYJF V[S;vZ)) p5Z ;\5S" SZJF[P ;]ZT ;L8Ll,\S ,L\P V[S;v#5* 

 
  S[P ALP GFIS 
DFP 0[P SlDxFGZ VG[ D[G[lH\U l0Z[S8Z4 
        ;]ZT DCFGUZ5Fl,SFP 


